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Use tax is due on out-of-state purchases whether the
property is shipped into Kansas or picked up in another
state and brought back to Kansas.  It applies only to tangible
personal property - labor services are not subject to use
tax. Like sales tax, compensating use tax is based on the
total cost of the good purchased, including postage, shipping,
handling or transportation charges from the retailer to the
Kansas consumer.

Like sales tax there is a local (city and/or county)
compensating use tax on tangible personal property that is
shipped from outside of Kansas for use, storage or
consumption in Kansas. Like instate sales tax transactions,
the local use tax rate imposed is generally the rate where
the customer takes delivery or possession of the goods (i.e.,
the ship-to address).  Thus, whether the item was purchased
in or outside of Kansas for use in Kansas - the rate of tax
due is the same rate.

The net effect is that the same rate of tax is applied to a
taxable item purchased by a Kansas consumer, whether it
is purchased locally (within Kansas), or shipped to the
Kansas consumer by a seller in another state (or country).
Although enacted in 1937, compensating use tax is probably
the tax most often unpaid by Kansas businesses and
individuals. There are two types of compensating use tax:

1) Consumers’ Compensating Use Tax – paid by the
Kansas consumer direct to the Kansas Department
of Revenue.

2) Retailers’ Compensating Use Tax – collected by
retailers in other states from their Kansas customers.

Consumers’ Compensating Use Tax

The Consumers’ Compensating Use Tax is due when
Kansas residents buy goods or merchandise for their own
use or consumption (final consumer) from vendors in other
states on which a state and local sales tax rate equal to
that of the Kansas buyer has not been paid. HOW the
transaction or sale is accomplished – phone, fax, catalog,
internet - is not a factor.  When a taxable item is purchased
in Kansas, the customer is required to pay the state and
local sales tax on it.  When that taxable item is purchased
outside Kansas for use, storage or consumption in Kansas
(not resale), state and local use tax is due.

Use Tax and Your Business

Many Kansas contractors and repairmen are not aware
of their consumers’ use tax obligation until they are audited
– a costly oversight. As a business consumer, you owe use
tax as the final consumer of the equipment, fixtures, materials,
tools and other taxable non-inventory items purchased from
vendors outside of Kansas.

You have a contract to build a new home in
Pittsburg, Kansas. The following four situations
illustrate the sales and use tax treatment of
materials purchased from outside Kansas.

Situation 1. Deck materials are ordered from a lumber yard
in Joplin, Missouri and delivered by a third party interstate

carrier to the job site in Pittsburg. These materials are
taxable.  Since the Missouri retailer did not charge you the
Kansas Retailers’ Compensating Use tax for Pittsburg on
the sale, you owe the Kansas Consumers’ Compensating
Use tax on the materials at the rate in effect for your Pittsburg
job site.

Situation 2. The kitchen cabinets are being made in
Arkansas, and the Arkansas retailer is delivering them to
your job site in his own truck. This Arkansas retailer has
established “nexus” in Kansas by making deliveries into
Kansas with his own truck, and therefore must be registered
to collect the Kansas Retailers’ Compensating Use tax on
this sale to you.

Situation 3. Not all of the deck supplies ordered from the
retailer in Situation 1 were shipped, and you go to Missouri
to pick up the rest of the order. Since the sale is taking place
in Missouri, a Missouri sales tax (if applicable) is due.
Kansas Consumers’ Compensating use tax may also be
due if the state and local rate paid in Missouri is less than
the rate in effect at the Pittsburg job site.

Situation 4. The faucets you need come from a company in
Texas that also has an outlet store in Overland Park, Kansas.
The Texas company will therefore charge you the Kansas
Retailers’ Compensating Use tax on this sale at the rate in
effect when you take delivery of the faucets (ship to address).

For more discussion of use tax, obtain our Publication
KS-1510, Kansas Sales and Compensating Use Tax, from
our web site or office.

HOW TO REPORT AND PAY USE TAX

To report and pay the use tax on a onetime purchase
similar to those illustrated, you need only to complete a
Consumers’ Use Tax Return, Form CT-10U. This return is
available from our web site or office.

If you regularly make purchases of materials, supplies,
tools and equipment subject to use tax, you should register
with the Kansas Department of Revenue to periodically report
and remit this tax. To obtain a Consumers’ Use Tax reporting
number, complete a Business Tax Application (CR-16). It is
the same form used to apply for Kansas sales and/or
withholding tax numbers.

Once registered you will receive Consumers’
Compensating Use Tax returns (Form CT-10U) on which to
report your taxable purchases and pay the state and local
use tax due. How often you report and pay the use tax
depends on the estimated annual amount of purchases
subject to the tax.  Most retailers report on a quarterly basis.

NOTE: Kansans may choose to pay their consumers’ use tax on
personal use purchases on their Kansas individual income tax
return, Form K-40.

The following example illustrates how to compute taxable
purchases and complete the Consumers’ Compensating Use
Tax Return, Form CT-10U.

example
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NOTE: Tax rates shown in this example may not be current. Refer to Pub. KS-1700 for a complete list of current tax rates.

Joe Doe is a dry wall contractor in Coffeyville, Kansas. In July he ordered sheet rock from an Oklahoma retailer.
The sheet rock was shipped to his Coffeyville location and no sales tax was charged on the invoice amount of
$2,435 plus $80 shipping ($2,515 total).  He submitted a second sheet rock order from the Oklahoma retailer
shipped to a work site in Independence, Kansas of $3,460 plus $95 shipping ($3,555 total). While on an August

vacation in Iowa, he also purchased a shop vac and supplies (for use in Coffeyville) for $450 plus state and local Iowa sales tax
of 5.225% ($23.51 Iowa sales tax).
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TAXATION RESOURCES

When there is a question that is not answered in this
booklet, contact the Kansas Department of Revenue. DO
NOT GUESS.  Prompt clarification of whether a purchase or
sale is taxable or exempt will save you time in dealing with
the issue in the future. Resolving issues of taxability could
also save you money; you will be taking full advantage of
the exemptions available and avoiding costly sales or use
tax deficiencies on taxable purchases.

Use the following departmental resources to obtain
information and clarification on Kansas tax matters and to
resolve questions of taxability.

1) Tax Assistance Center
2) Web Site
3) Policy Information Library
4) Written Rulings
5) Key Statutes and Regulations

TAX ASSISTANCE CENTER – (785) 368-8222

Many questions can be answered by the customer
representatives in our Taxpayer Assistance Center in Topeka.
However, like many businesses, the Kansas Department
of Revenue uses an automated answering system to direct
incoming calls to the appropriate area. See the back cover
of this publication for our taxpayer assistance center
address and phone numbers.

WEB SITE – www.ksrevenue.org

Our web site contains information about all aspects of
the Kansas Department of Revenue. Forms, informational
publications, exemption certificates and information about
all the taxes administered by the Kansas Department of
Revenue are published here. Each division of the department
is represented. Other divisions of interest to contractors are
the Division of Property Valuation which administers property
valuation for agricultural, residential and commercial uses,
and the Division of Vehicles, responsible for vehicle
registrations and driver’s licenses.

ELECTRONIC SERVICES  WEB SITE –  www.webtax.org –
This Department of Revenue web site is devoted to the
paperless options available to Kansas business and income
taxpayers for returns and tax payments. Through this web
site the department provides instructions and free software
to web file several types of tax returns and your sales tax
return may be TeleFiled using the key pads of your touch-
tone telephone. We also offer electronic funds transfer (EFT)

payment options through the Automated Clearing House
(ACH) system used by banks and financial institutions. See
also Paperless File and Pay Options herein.

POLICY INFORMATION LIBRARY

Another service available to taxpayers on our web site is
a library of policy information for all taxes administered by
the department.  This policy library contains the Kansas
Statutes and Regulations, Revenue Notices, Revenue
Rulings and other written advice issued by the Kansas
Department of Revenue. Opinion Letters and Private Letter
Rulings (see Written Rulings) are also included. For ease in
locating information, the library may be searched by tax
type and topic.

WRITTEN RULINGS

Despite the amount of written information available in our
policy library, there are unique situations that may require
an interpretation or clarification based upon the law,
regulations, and specific facts of the case.

DO NOT rely on a verbal opinion from the department
regarding issues of taxability not specifically
addressed in the law.

To assist you in understanding how the law applies to
your business, the department issues three types of written
advice: revenue notices, revenue rulings, and private letter
rulings. This written advice is binding on the department and
may be relied upon as long as the statute or regulation on
which they are based is not altered by the Legislature,
changed by a court decision, or the ruling itself modified or
rescinded by the department.

When an issue arises in your business that is not directly
addressed in the law, document the problem or question in
writing and request a Private Letter Ruling or an Opinion
Letter from the department.

Mail or fax your request for a written ruling to:

Office of Policy and Research
Kansas Department of Revenue

915 SW Harrison St.
Topeka, KS 66625-0001

Fax: (785) 296-7928

You will receive a written ruling within 30 days after your
request (and any additional information necessary for the
ruling) is received.

Private letter rulings are published in our Policy Information
Library. However, these letters have been “scrubbed” to
protect the privacy of the taxpayer—any information that
would identify the taxpayer, such as name, address, product,
etc., is blanked out.
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CAUTION: Although published as part of our policy
library, a private letter ruling is limited to the
requesting taxpayer and that taxpayer’s specific

factual situation. It cannot be relied upon or cited by any
other person.

KEY STATUTES AND REGULATIONS

To prepare this guide we have used or cited the following
laws and regulations.  The full text of these are a part of the
Policy Library on our web site and are also available in
libraries throughout the state.

Statutes
K.S.A. 12-187 et seq. - Local sales tax
K.S.A.  12-199 - Local compensating use tax
K.S.A. 79-1008 et seq. - Nonresident Contractors
K.S.A. 79-3602 - Sales Tax Definitions
K.S.A. 79-3606 et seq. - Sales tax exemptions
K.S.A. 79-3701 et seq. - Compensating use tax

Administrative Regulations
K.A.R. 92-19-62 - Warranties and Service Contracts
K.A.R. 92-19-66 et seq. - Contractor Purchases, Project

Exemptions, Labor Services
K.A.R. 92-19-79 - Oil, Gas and Water Wells

DEPARTMENTAL NOTICES FOR CONTRACTORS

In addition to this Information Guide, the department has
issued specific guidance to a number of business types
that perform taxable labor services. Copies are available from
the Policy Library on our web site.

• EDU-26, Sales Tax Guidelines for Contractors and
Contractor-Retailers

• EDU-27, Sales Tax Guidelines for Fabricators

• EDU-28, Sales Tax Guidelines for Businesses that
Sell and Service Appliances and Electronic Products

• EDU-29, Sales Tax Guidelines for Contractor-
Fabricators and Contractor-Manufacturers

• EDU-30, Sales Tax Guidelines for Lawn & Garden Care,
Pest Control, Fertilizer Application and Landscaping

FORMS AND
   CERTIFICATES

The following pages have the sales and use tax forms
used by contractors and Contractor-Retailers. You may use
this publication to reproduce any form you need, or download
the certificates from our web site.
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PR-76 (Rev. 07/06) 

REQUEST FOR PROJECT EXEMPTION CERTIFICATE 
 
Kansas Department of Revenue Date   
Office of Policy and Research 
915 SW Harrison St., Room 230 Telephone:  (785) 296-3081 
Topeka, Kansas  66612-1588 FAX:  (785) 296-7928 
 
It is requested that a Certificate of Exemption be issued to the Petitioning Authority for the following described project if it is 
determined by the Department of Revenue that the proposed project qualifies for exemption from sales tax under the provisions of 
K.S.A. 79-3606(d) - public or private nonprofit hospital, elementary or secondary school, educational institution & political 
subdivisions of the state of Kansas; K.S.A. 79-3606(e) - United States Government, it agencies or instrumentalities;  K.S.A. 79-
3606(xx) - 501(c)(3) nonprofit zoo;  K.S.A. 79-3606(aaa) - 501(c)(3) religious organization;  K.S.A. 79-3606(ccc) - 501(c)(3) primary 
care clinic; K.S.A. 79-3606 (iii) non-profit food distribution center; K.S.A. 79-3606 (qqq) TLC for children and families, inc.; K.S.A. 
79-3606 (sss) non-profit charitable family providers; K.S.A. 79-3606 (ttt) museum within a designated qualified hometown or 
K.S.A.(uuu) Kansas children's Service League. 
 
 (A) Type of project:   
  Describe Work to be Done 
 
 A. Present use of facility:   
 
 B. Proposed use of facility after project:   
 
(B) Project location:   
  Building Number, Street Address, City, State, and Zip 
 
 (C) Is this project being constructed as part of a business enterprise whose sales are subject to sales tax (e.g., municipal water, 

electric or gas companies)? Yes  ❑  No  ❑  
 
 (D) Is the Petitioning Authority authorized to levy ad valorem taxes on tangible property? Yes  ❑  No  ❑  
 
 If so, under what statute?   
 
(E) A. Is this project being totally financed by industrial revenue bonds? Yes  ❑  No   ❑  
 
 B. Is this project being partially financed by industrial revenue bonds? Yes  ❑  No   ❑  
 
 Amount of bonds being issued for project:   
 
 If you answered "Yes" to A or B, you must complete the agreement on the back of this form and attach a copy of the letter of 

intent or resolution of intent to issue bonds. 
 
 If you answered "No" to A and B, how is the project being financed (explain type of tax, bonds, etc.)? 
 
     
 
 (F) Name of claimant owner of project:   
 
 (G) Starting date:   (H) Estimated completion date:   
 
 (I) Estimated project cost:   (J) List names and addresses of prime contractors: 
 
 (K) Contract date:   
 
 (L) Contract number:   
 
 (M) Project number:   
 
 
    
Petitioning Authority Mailing Address                                        
 
    
Signature of Authorized Representative City, State & Zip Code 
 
    
Type or Print Name          Tax Exempt Entity No. Title Phone Number 



PR-76 (Rev. 07/06) 

 
 

ONLY COMPLETE THIS PAGE IF YOU ANSWERED YES TO LINE (E) ON PAGE 1. 
 
 

This agreement is made and entered into between and by the__________________________________________________________  

________________________________________________________  (name of political subdivision), hereinafter referred to as 

Exempt Entity; and _________________________________________  (name of beneficiary of industrial revenue bond proceeds), 

hereinafter referred to as Beneficiary. 
 
It is hereby agreed by all parties to this agreement that the construction project for which the request for an exemption certificate is 
being made would be exempt from sales tax solely due to the fact that it is being financed by industrial revenue bonds.  It shall be the 
duty of the Exempt Entity to notify the Kansas Department of Revenue when the industrial revenue bonds have actually been issued. 
 
Whereas, the Kansas Department of Revenue deems it necessary to ensure that sales or compensating tax is paid should the project not 
be financed by industrial revenue bonds, it is hereby further agreed by the Beneficiary that if the industrial revenue bonds have not 
been issued by the time the project is completed then the Beneficiary will remit to the Kansas Department of Revenue the sales or 
compensating tax and applicable interest on tax which is due based upon the cost of tangible personal property or services used or 
consumed in the construction of the project. It is agreed that the Secretary of Revenue shall determine when the project has been 
completed. 
 
The Director of Policy and Research shall have the right to demand from the Beneficiary payment of the sales and compensating tax 
and applicable interest due the state should the Kansas Department of Revenue not receive such payment within thirty (30) days after 
the project has been completed. 
 
Any and all notices required herein shall be mailed and addressed as follows: 
 
A. Notices to the Department of Revenue shall be addressed to:  Director of Policy and Research, Kansas Department of Revenue, 

915 SW Harrison St., Room 230, Topeka, Kansas 66612-1588; 
 
B. Notices to the Exempt Entity shall be addressed to: _____________________________________________________________  

 ______________________________________________________________________________________________________  
 
C. Notices to the Beneficiary shall be addressed to:________________________________________________________________  

 ______________________________________________________________________________________________________  
 
This agreement shall be binding upon all parties hereto and any and all their successors. 
 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed by persons authorized to do so lawfully and 
with full corporate authority. 
 
 
 
  BENEFICIARY OF INDUSTRIAL REVENUE BOND   
POLITICAL SUBDIVISION PROCEEDS 
 
 
_________________________________________________ ________________________________________________  
Authorized Signature  Authorized Signature 
 
 
 
_________________________________________________ ________________________________________________  
Type or Print Name and Title  Type or Print Name and Title 
 
 

DATED:   DATED:   



    

 

 
 

  
 

 

     
 

     
 

     
 

  
 

      
 

        
 

        
 
   
     
 

      
 
 
 

    
    
 

       
 

  
 

 
   

 
   

    
      

 

 

 

 

   
 
   
 

  
 

 

   
 

 

 
  

 
 

   
 

 

 
 

REQUEST FOR PROJECT EXEMPTION CERTIFICATE 
PURSUANT TO K.S.A. 79-3606 (cc) 

Kansas Department of Revenue 
Office of Policy and Research 
915 SW Harrison St. Telephone: (785) 296-3081 
Topeka, KS  66612-1588 FAX: (785) 296-7928 

Date 

It is requested that a Certificate of Exemption from sales tax be issued to the taxpayer for the following described project. 

(A) Name of taxpayer:  EIN:

 Business type: � Corporation � L.L.C. � Limited Liability Partnership/Partnership � Individual 

� Other 

(B) 1. Name of business which will operate the business facility (if different from the name listed on Line (A)):

 EIN: 

Business type: � Corporation � L.L.C. � Limited Liability Partnership/Partnership � Individual 

� Other 

2. Location of business facility investment: 
Street Number and Address

 County:  City: State:  Zip: 

3. Mailing address of taxpayer (business) who will own and/or operate the business facility: 

Box Number and/or Street Number and Name 

City: State:  Zip:

 4. Email Address: 

(C)	 Are you relocating an existing business to another city or county that requires approval from the Secretary of 
Commerce?  Yes �   (Please attach approval).  No � 

(D)	 Type of project: � Original construction of a new facility � Remodel or reconstruction of an existing facility 
�	 Addition to an existing facility � Additional machinery and equipment, not to include 

the purchase of a motor vehicle or trailer. 

(E) 	 ATTACH an explanation or list of improvements to be constructed, repairs or remodeling to be done, machinery and 
equipment to be purchased, and a justification of how these purchases relate to new employment. 

(F)	 Describe specifically the type of business activity to be conducted by the taxpayer [name on Line (A)] at the business 
facility: 

(G)	 Indicate the type of business conducted by the named taxpayer, by checking ONE of the following boxes AND 
answer the corresponding question(s).  See instructions. 

�	 1. CERTIFIED BUSINESS 
The business has been certified by the Department of Commerce as meeting the eligibility criteria for the 
High Performance Incentive Program (HPIP).  Attach a copy of the letter of certification. 

�	 2. MANUFACTURING 
Will the expansion of the manufacturing business involve the hiring and addition of at least two employees to 
your total Kansas employment? Yes �  No � 
"Manufacturing business" means all enterprises with a manufacturing Standard Industrial Classification (SIC) 
major group code 201 through 399.  Enter SIC ____________  (See attached listing of major group codes). 

CONTINUE ON REVERSE SIDE 

PR-70b (Rev. 12/07) 



    

 

 

  
 

  
   
   
    
    
    
 

      

 

 
  

 
 

  

 
 

  
   
  

 

 
   

   
 

  

    
 

  
 
  
 

 
 

  
    
   

 
  

 

   
 

   
 

    
 

    
 

   
 

     
 

   
 
 

    
   
 
 

    

� �  �  

�	 3. NONMANUFACTURING
 
Type of nonmanufacturing business: 

�	 Commercial enterprise other than a manufacturing business or a retail business 
�	 Business headquarters 
�	 Ancillary support (Please attach statement from Department of Commerce) 
�	 Enterprise designated under SIC code 5961 (Catalog & Mail Order Houses) 
�	 Enterprise designated under SIC code 7372 (Prepackaged Software) 

Does your business make retail sales?  Yes � (Provide Kansas retailers’ sales tax number)  No �� 

� �	 Is your business primarily engaged (more than 50%) in the service of installing or applying tangible personal 
property in connection with the original construction of a building or facility; the original construction, 
reconstruction, restoration, remodeling, renovation, repair or replacement of a residence; or the construction, 
reconstruction, restoration, replacement or repair of a bridge or highway?  Yes �����No �� 

Will the expansion of the nonmanufacturing business, (commercial enterprise other than a manufacturing 
business or a retail business) involve the hiring and addition of at least five employees to your total Kansas 
employment? Yes �  No � 
Will the expansion of the nonmanufacturing business, (business headquarters, ancillary support, enterprise 
designated under SIC code 5961 or 7372) involve the hiring and addition of at least twenty new full time 
positions to your total Kansas employment?  Yes �  No � 

� 4. 	RETAIL: Will the expansion of the retail business involve: 
•	 the hiring and addition of at least two employees to your total Kansas employment; and  Yes �  No � 
•	 be located or expanded in a city with a population of 2,500 or less; or  Yes �  No � 
•	 be located outside a city but in a county with a population of 10,000 or less?  Yes �  No � 

�	 5. LESSOR/LESSEE 
Will the facility (construction, expansion, or renovation) be leased for a period of five years or more? 

  Yes  �  (Please enclose a copy of the lease.)  No � 
Would the lessee qualify for the sales tax exemption if the lessee requested the exemption directly with the 
department? 

  Yes  �     (If yes, provide the lessee’s classification below.)  No �

  Lessee’s classification: 
�	 Certified HPIP Business:  Certified by the Department of Commerce; 
�	 Manufacturing:  SIC  with hiring of two (2) additional employees; 
�	 Nonmanufacturing:  Commercial enterprise other than a manufacturing business or a retail business. 
 Describe business  and business will hire five additional employees; 
�	 Business headquarters, ancillary support, SIC 5961 or SIC 7372 with hiring of at least 20 additional full 

time employees; 
�	 Retail: Will the busniess involve: hiring and addition of at least two employees; and  Yes �  No � 

be located or expanded in a city with a population of 2,500 or less; or  Yes �  No � 
be located outside a city but in a county with a population of 10,000 or less?  Yes �  No � 

(H) Is this project a result of working with officials of the state, county, or city government?  Yes �  No � 
If yes, provide the name of the agency and contact: 

What will be the average annual wage for new (non-managerial) employees? 

( I ) List the name(s) and address(es) of the general contractor(s): 

(J) Estimated project costs: Total 	  Construction costs: 

Machinery and equipment costs: 

(K) Contract date: 	  (L) Contract No.: 

(M) Estimated completion date (not to exceed two years): 

Taxpayer (please type or print)	 Name of Authorized Representative  (please type or print) 

Signature of Authorized Representative Title 	 Phone Number 



  

 
 

 
 

 

 

 

 

 

 
 

 
  

   
 

 

 
   

   
 

 
 

 

 
  

  

 
 

 
 

 
 

 
 

 
 

 
  

  

 

 
 

 

 
   

 

INSTRUCTIONS 


An exemption from sales tax is allowed on all sales of tangible personal property or services purchased for the 
construction, enlarging or remodeling of a business or retail business.  The sale and installation of machinery and 
equipment purchased for the installation at the business or retail business shall also be exempt from sales tax. 

Line (A) 	 Enter the name of the entity that will operate the business facility and claim the sales tax exemption and 
associated income tax credit, their employee identification number (EIN) and check the appropriate box 
identifying the business type. 

Line (B)(1) 	 Enter the name and EIN of the business, if it is different than line (A), above, and check the appropriate 
box identifying the business type.  If the taxpayer on line (A) operates under a Doing Business As 
(DBA) name, enter the DBA. 

Line (B)(2) 	 Enter the location, including the county of the business facility where the investment is going to be 
made. 

Line (B)(3) 	 Enter the complete mailing address of the taxpayer who will own and/or operate the above referenced 
business facility. 

Line (B)(4) 	 Enter the email address of the authorized representative for the taxpayer.  

Line (C) 	 A manufacturing business located within the state of Kansas that has documented evidence of job 
expansion involving the employment of at least two additional full time employees which relocates in 
another city or county within the state of Kansas must receive approval from the Secretary of 
Commerce prior to qualifying for the sales tax exemption (K.S.A. 74-50,115(a)(2)).  Approval by the 
Secretary of Commerce is not required if the manufacturing business relocates within the same city. 

A nonmanufacturing business located within the state of Kansas that has documented evidence of job 
expansion involving the employment of at least five additional full time employees which relocates in 
another city or county within the state of Kansas must receive approval from the Secretary of 
Commerce prior to qualifying for the sales tax exemption (K.S.A. 74-50,115(b)(2)).  Approval by the 
Secretary of Commerce shall not be required if the nonmanufacturing business relocates within the 
same city. 

Line (D) 	 Check the applicable box(es) that describe the project and attach required documentation. 

Line (E) 	 Purchases of materials, machinery, equipment, and services must be directly related to increased 
employment to qualify for exemption from retailers’ sales tax.  Therefore, you are required to describe 
each purchase you are contemplating and demonstrate how the purchase relates directly to increased 
employment at the facility. 

Line (F) 	 Describe specifically the type of business activity to be conducted by the taxpayer at the business 
facility. 

Line (G) 	 Indicate the type of business activity to be conducted at the business facility by the named taxpayer, 
and answer the corresponding questions.  It should be noted that only ONE of the boxes under Line (G) 
should be checked in regards to the type of business activity conducted at the facility. 

Line (G)(1) 	 Certified business means a firm which is qualified by the Secretary of Commerce as meeting the 
eligibility criteria for the High Performance Incentive Program (HPIP) pursuant to K.S.A. 2003 Supp. 74­
50,131. The firm must be entitled to the corporate tax credit established in K.S.A. 74-50,132 or must 
have received written approval for participation and has participated, during the tax year in which the 
exemption is claimed, in training assistance by the Department of Commerce under the Kansas 
industrial training (KIT), Kansas industrial retraining (KIR) or state of Kansas investments in lifelong 
learning program (SKILL). 

Line (G)(2) 	 Manufacturing business means all commercial enterprises identified under the manufacturing standard 
industrial classification codes (SIC), major groups 20 through 39. 

Line (G)(3) 	 Nonmanufacturing business means any commercial enterprise other than a manufacturing business or 
a retail business.  Nonmanufacturing business shall also include the business headquarters of an 
enterprise, ancillary support of an enterprise and an enterprise designated under standard industrial 
classification (SIC) codes 5961 or 7372 regardless of the firm’s classification as a retail business if that 
facility for which the sales tax exemption certificate is issued facilitates the creation of at least 20 new 
full time positions. 



  
   

  
 
  

  

 
 

 

 
 

 

 
 

  
 

 
     

 
   

 
  

 
 

 

 

 

 
 

 

 

Business headquarters means a facility where principal officers of the business are housed and from 
which direction, management, or administrative support for transactions is provided for business or 
division of a business. 

Ancillary support means a facility which is operated by a business and whose function is to provide 
services in support of the business, but is not directly engaged in the business’ primary function.  Attach 
the statement from the Department of Commerce. 

Original construction means the first or initial construction of a new building or facility and includes the 
addition of an entire room or floor to any existing building or facility, the completion of any unfinished 
portion of any existing building or facility and the restoration, reconstruction or replacement of a building 
or facility damaged or destroyed by fire, flood, tornado, lightning, explosion or earthquake.  Residence 
means only those enclosures within which individuals customarily live. 

Line (G)(4) Retail business means (a) Any commercial enterprise primarily engaged in the sale at retail of goods or 
services taxable under the Kansas retailers’ sales tax act; (b) any service provider set forth in K.S.A. 
17-2707, and amendments thereto (licensed professional); (c) any bank, savings and loan, or other 
lending institution; (d) any commercial enterprise whose primary business activity includes the sale of 
insurance, and (e) any commercial enterprise whose primary business activity includes the sale of 
services such as, but not limited to, barber shops, beauty shops, photographic studios, and funeral 
services. 

Line (G)(5) Lessor means any person constructing, reconstructing, remodeling, or enlarging a facility which will be 
leased for a period of five years or more to a business that would be eligible for a sales tax exemption if 
the business had constructed, reconstructed, enlarged, or remodeled the facility itself.  Please attach a 
copy of the 5 year lease agreement. 

As the lessor, you must determine whether the lessee qualifies for the sales tax exemption as a 
manufacturing, nonmanufacturing, retail or certified business.  If the lessee does not qualify, a project 
exemption certificate cannot be issued. 

If there are multiple lessees, each must qualify for the sales tax exemption and a lease agreement must 
be submitted for each. 

Line (H) Check the applicable box and list the name of the organization and/or person you were contacted by 
and the average wage of the new (non-managerial) employees. 

Line (I) List the name and address of the general contractor if available. If a general contractor does not exist 
for this project, please attach a list of all the contractors/subcontractors (if available) involved in 
performing labor services or supplying materials for the project.  Include in this list, the estimated 
project costs, contract date, contract number, and the estimated completion date for each contract. 

Line (J) Enter the estimated cost of the project.   

Line (K) Enter the date of the contract. 

Line (L) Enter the applicable contract number if available. 

Line (M) Enter the estimated completion date for this project.  
extend beyond two years from the application date. 

The Department requests that this period not 

Signature The name of the taxpayer as well as the authorized representative requesting the exemption should be 
typed or printed in the area provided.  The authorized representative must also sign the request and 
provide a phone number where they can be reached during business hours. 



  

 

 

 

 

 

  

 

 

 

  
 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 
 

 

 

 

 

 

 
 

 

 

 
 

 

 

 

 

 

 
 

 

 

274 Miscellaneous Publishing 346 Metal Forgings and Stampings MANUFACTURING 275 Commercial Printing 347 Coating, Engraving, and Allied Services 
FOOD AND KINDRED PRODUCTS 276 Manifold Business Forms 348 Ordnance and Accessories, Except 

201 Meat Products 277 Greeting Cards Vehicles and Guided Missiles 
202 Dairy Products 278 Blankbooks, Loose-leaf Binders, and  349 Miscellaneous Fabricated Metal  Products 
203 Canned, Frozen, and Preserved Fruits, Bookbinding and Related Work INDUSTRIAL AND COMMERCIAL 

Vegetables, and Food Specialties 
204 Grain Mill Products 
205 Bakery Products 
206 Sugar and Confectionery Products 
207 Fats and Oils 
208 Beverages 
209 Miscellaneous Food Preparations and 

Kindred Products 
TOBACCO PRODUCTS 

211 Cigarettes 
212 Cigars 
213 Chewing and Smoking Tobacco and 

Snuff 
214 Tobacco Stemming and Redrying 

TEXTILE MILL PRODUCTS 
221 Broadwoven Fabric Mills, Cotton 

279 Service Industries for the Printing Trade 
CHEMICALS AND ALLIED PRODUCTS 

281 Industrial Inorganic Chemicals 
282 Plastics Materials and Synthetic Resins, 

Synthetic Rubber, Cellulosic and Other 
Manmade Fibers, Except Glass 

283 Drugs 
284 Soap, Detergents, and Cleaning 

Preparations; Perfumes, Cosmetics  and 
Other Toilet Preparations 

285 Paints, Varnishes, Lacquers, Enamels, 
and Allied Products 

286 Industrial Organic  Chemicals 
287 Agricultural Chemicals 
289 Miscellaneous Chemical Products 

PETROLEUM REFINING AND RELATED 

MACHINERY AND COMPUTER 
EQUIPMENT 

351 Engines and Turbines 
352 Farm and Garden Machinery and  

Equipment 
353 Construction, Mining, and Materials 

Handling Machinery and Equipment 
354 Metalworking  Machinery and Equipment 
355 Special Industry Machinery, Except 

Metalworking  Machinery 
356 General Industrial Machinery and  

Equipment 
357 Computer and Office Equipment 
358 Refrigeration and  Service Industry  

Machinery 
359 Miscellaneous Industrial and  Commercial 

222 Broadwoven Fabric Mills, Manmade Fiber 
and Silk 

223 Broadwoven Fabric Mills, Wool (Including 
Dyeing and Finishing) 

224 Narrow Fabric and Other Smallwares 
Mills: Cotton, Wool, Silk, and Manmade 
Fiber 

225 Knitting Mills 
226 Dyeing and Finishing Textiles, except 

Wool, Fabrics and Knit Goods 
227 Carpets and Rugs 
228 Yarn and Thread Mills 
229 Miscellaneous Textile Goods 

APPAREL AND OTHER FINISHED 
PRODUCTS MADE FROM FABRICS AND  
SIMILAR MATERIALS 

231 Men’s and Boys’ Suits, Coats, and 
Overcoats 

232 Men’s and Boys’ Furnishings, Work 
Clothing, and Allied Garments 

233 Women’s, Misses’, and  Juniors’ 
Outerwear 

234 Women’s, Misses’, Children’s, and 
Infants’ Undergarments 

235 Hats, Caps, and Millinery 
236 Girls’, Children’s, and Infants’ Outerwear 
237 Fur Goods 
238 Miscellaneous Apparel and Accessories 
239 Miscellaneous Fabricated Textile 

Products 
LUMBER AND WOOD PRODUCTS, 
EXCEPT FURNITURE 

241 Logging 
242 Sawmills and Planing Mills 
243 Millwork, Veneer, Plywood, and Structural 

Wood Members 
244 Wood Containers 
245 Wood Buildings and Mobile Homes 
249 Miscellaneous Wood  Products 

FURNITURE AND FIXTURES 
251 Household Furniture 
252 Office Furniture 
253 Public Building and Related Furniture 
254 Partitions, Shelving, Lockers, and Office 

and Store Fixtures 

INDUSTRIES 
291 Petroleum Refining 
295 Asphalt Paving and Roofing Materials 
299 Miscellaneous Products of Petroleum and 

Coal 
RUBBER AND MISCELLANEOUS 
PLASTICS PRODUCTS 

301 Tires and Inner Tubes 
302 Rubber and Plastic  Footwear 
305 Gaskets, Packing, and Sealing Devices 

and Rubber and Plastics  Hose and 
Belting 

306 Fabricated Rubber Products, Not  
Elsewhere Classified 

308 Miscellaneous Plastics  Products 
LEATHER AND LEATHER PRODUCTS 

311 Leather Tanning and Finishing 
313 Boot and Shoe Cut Stock and Findings 
314 Footwear, Except  Rubber 
315 Leather Gloves and  Mittens 
316 Luggage 
317 Handbags and Other Personal Leather 

Goods 
319 Leather Goods, Not  Elsewhere Classified 

STONE, CLAY, GLASS, AND CONCRETE 
PRODUCTS 

321 Flat Glass 
322 Glass and Glassware, Pressed or Blown 
323 Glass Products, Made of Purchased 

Glass 
324 Cement, Hydraulic 
325 Structural Clay  Products 
326 Pottery and Related Products 
327 Concrete, Gypsum, and  Plaster Products 
328 Cut Stone and Stone Products 
329 Abrasive, Asbestos, and Miscellaneous 

Nonmetallic Mineral Products 
PRIMARY METAL INDUSTRIES 

331 Steel Works, Blast  Furnaces, and Rolling  
and Finishing Mills 

332 Iron and Steel Foundries 
333 Primary Smelting and Refining of 

Nonferrous Metals 
334 Secondary Smelting and Refining of 

Nonferrous Metals 

Machinery  and Equipment 
ELECTRONIC AND OTHER ELECTRICAL 
EQUIPMENT AND COMPONENTS, 
EXCEPT COMPUTER EQUIPMENT 

361 Electric Transmission and Distribution 
Equipment 

362 Electrical Industrial Apparatus 
363 Household Appliances 
364 Electric Lighting and Wiring Equipment 
365 Household Audio and Video Equipment, 

and Audio Recordings 
366 Communications Equipment 
367 Electronic  Components and Accessories 
369 Miscellaneous Electrical Machinery, 

Equipment, and  Supplies 
TRANSPORTATION EQUIPMENT 

371 Motor Vehicles and Motor Vehicle  
Equipment 

372 Aircraft and Parts 
373 Ship and Boat Building and Repairing 
374 Railroad Equipment 
375 Motorcycles, Bicycles, and Parts 
376 Guided Missiles and  Space Vehicles and 

Parts 
379 Miscellaneous Transportation Equipment 

MEASURING, ANALYZING, AND 
CONTROLLING INSTRUMENTS; 
PHOTOGRAPHIC, MEDICAL AND 
OPTICAL GOODS; WATCHES AND 
CLOCKS 

381 Search, Detection, Navigation, Guidance, 
Aeronautical, and Nautical Systems, 
Instruments, and Equipment 

382 Laboratory Apparatus and Analytical,  
Optical, Measuring, and Controlling  
Instruments 

384 Surgical, Medical, and Dental Instruments 
and Supplies 

385 Ophthalmic Goods 
386 Photographic  Equipment and  Supplies 
387 Watches, Clocks, Clockwork Operated 

Devices, and Parts 
MISCELLANEOUS MANUFACTURING 
INDUSTRIES 

259 Miscellaneous Furniture and Fixtures 
PAPER AND ALLIED PRODUCTS 

335 Rolling, Drawing, and Extruding of  
Nonferrous Metals 

391 Jewelry, Silverware, and Plated Ware 
393 Musical Instruments 

261 Pulp Mills 
262 Paper Mills 
263 Paperboard Mills 
265 Paperboard Containers and Boxes 
267 Converted Paper and Paperboard 

Products, Except Containers and  Boxes 
PRINTING, PUBLISHING, AND ALLIED 
INDUSTRIES 

271 Newspapers:  Publishing, or  Publishing 
and Printing 

336 Nonferrous Foundries (Castings) 
339 Miscellaneous Primary Metal Products 

FABRICATED METAL PRODUCTS, 
EXCEPT MACHINERY AND 
TRANSPORTATION EQUIPMENT 

341 Metal Cans and  Shipping Containers 
342 Cutlery, Handtools and General Hardware 
343 Heating Equipment, except Electric and  

Warm Air; and  Plumbing Fixtures 
344 Fabricated Structural Metal Products 

394 Dolls, Toys, Games and Sporting and 
Athletic Goods 

395 Pens, Pencils, and  Other Artists’ 
Materials 

396 Costume Jewelry, Costume Novelties, 
Buttons, and  Miscellaneous Notions, 
Except Precious Metal 

399 Miscellaneous Manufacturing  Industries 

272 Periodicals:  Publishing, or Publishing 
and Printing 

273 Books 

345 Screw Machine Products, and Bolts, 
Nuts, Screws, Rivets, and Washers 



 

 

 

 

 
 

 
 

 
 
    
  
  

 
 

 
 

  

 
    

 
   
 
   
  
 
 

 
 

 
  

 
 

  
 

   
 

   
 

  
 
 

 
 

 
 

 
 

 
 

 

KANSAS DEPARTMENT OF REVENUE 
DIVISION OF TAXATION 

PROJECT EXEMPTION CERTIFICATE 

PERMIT TO PURCHASE TANGIBLE PROPERTY OR SERVICES WITHOUT PAYMENT OF SALES 
TAX, LOCAL SALES TAX, OR COMPENSATING TAX 

The undersigned purchaser certifies that the sale of tangible personal property by

 of , 
 (Name of Vendor)  (City, State) 

is exempt from the Kansas Sales and Compensating (Use) Tax pursuant to K.S.A. 79-3606(c),(d) or (aaa) or the 
Retailers’ Sales Tax Act. 

Pursuant to the above section, the exemption certificate number below must appear on the invoice covering such 
sale. 

Date  Purchaser 
 (Contractor/Subcontractor) 

 Address 

City, State  

 Authorized Signature 

NOT VALID ON PURCHASES MADE PRIOR TO: April 1, 2006 

NOT VALID ON PURCHASES MADE AFTER: July 31, 2006 

Exemption Certificate No.: 123456 

Name of political subdivision of the state, instrumentality or agency of the United States government or nonprofit 
hospital, or educational institution, or religious organization with whom contract has been signed: Hilton High School 

Project number (if used): 654321 

Location of project (city or county):420 Highland Drive, Anytown, KS 

Description of project: Construction of a new gymnasium 

INSTRUCTIONS 

EXEMPT ORGANIZATION–A copy of this certificate (as completed by the Department of Revenue) should be 
furnished to each contractor or subcontractor who will be purchasing tangible personal property for use on the 
project. 

CONTRACTOR/SUBCONTRACTOR–A completed copy of this exemption certificate must be furnished to each 
retailer from which the contractor/subcontractor is making purchases of tangible personal property for use on the 
project. 

RETAILER–A completed copy of this exemption certificate must be retained by the retailer from each 
contractor/subcontractor making purchases of tangible personal property for use on the project. 

PR-74 
(Rev. 9/08) 
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SAMPLE

Kansas Department of Revenue 
Sales and Use Tax Entity Exemption Certificate  

 
The Kansas Department of Revenue certifies this entity is exempt from paying Kansas sales and/or compensating use tax as stated below. 

 
Kansas Exemption Number:    <KS12345678> Expiration Date:   <MM/DD/YYYY> 

 
The tax-exempt entity understands and agrees that if the tangible personal property and/or service are used other than as stated, or for any 
purpose that is not exempt from the tax, the tax exempt entity is liable for the state and local sales or use tax.  The unlawful or unauthorized use 
of this certificate is expressly prohibited, punishable by fine and/or imprisonment.   
 

<Petitioning Authority>    
<Address Line 1>             
<Address Line 2>   
<City  State  Zip> 

 
 
EXEMPT ENTITY INFORMATION: 
 
Authorization and scope:   
• K.S.A 79-3606(c) & (d) - Public or Private Elementary or Secondary Schools or Nonprofit Educational Institutions.  
• Exemption applies to all direct purchase, rental or lease of tangible personal property and services, except purchases of goods for human 

habitation and indirect purchases by a contractor for a real property project.  
 
 
Limitations: 
• Only direct purchases are exempt through the use of this certificate.   
• This entity qualifies for exemption on indirect purchases by a contractor through the issuance of a Project Exemption Certificate (PEC).  

PECs should be obtained from the department prior to the start of the project. Apply on-line at KDOR’s web site:  www.ksrevenue.org    
• This exemption does not apply to the purchase of any construction machinery, equipment or tools used in the constructing, maintaining, 

repairing, enlarging, furnishing or remodeling facilities for the exempt entity.   
• Subject to sales tax are purchases of capital goods used for human habitation (i.e. residential housing and dormitories) to include materials 

for construction, remodeling or repair and furnishings such as beds, curtains, desks and furniture.  Labor services on dormitories are 
exempt as residential construction.  

 
______________________________________________________              _______________________ 
  Exempt Entity Authorized Signature (Officer, Office Manager or Administrator)                  Federal ID Number 

________________________________________________________________                  _______________________ 
                                      Printed Name      Date 
 

 
RETAILER INFORMATION:  
• To qualify for exemption, the certificate must have an expiration date in the future and be signed by an authorized individual.   
• Payment must be made by the entity on their checking account or on a credit/debit card issued to the entity.  Acceptance of cash, personal 

checks, or personal credit/debit cards is not allowed for a tax exempt purchase.  
• The entity must have a Kansas exemption certificate.  Exemption certificates issued by other states are not valid in Kansas. 
• Retailers are required to maintain a copy of the purchaser’s certificate in their records for at least 3 years from the date of purchase.  Retailers 

must maintain a current certificate on file.  
• Selling tax exempt goods or services that are not exempt by statute may result in the assessment of tax. 
•  A completed certificate may be used as a blanket exemption for future purchases when of the same type and for the same exempt purpose.  
 
____________________________________________________________________________________________________  
                        Seller’s name and address 
 
____________________________________________________________________________________________________  
 Description of goods and/or services purchased 
 
For additional information on Kansas sales and use taxes see Publication KS-1510, Kansas Sales Tax and Compensating Use Tax and Publication 
KS-1520, Kansas Exemption Certificates, located at:  www.ksrevenue.org   Questions would be directed to Taxpayer Assistance at 785-368-8222. 
 
PR-78ED 
(07/09) 

This exemption 
certificate is issued for 

the sole use of the exempt 
entity as named. Use by 

any other persons or 
entities is prohibited. 
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TAXPAYER ASSISTANCE

This publication is a general guide and will not address every situation. If you have questions or need additional information, please
contact taxpayer assistance at the Kansas Department of Revenue (KDOR).

Taxpayer Assistance Center Phone:  (785) 368-8222
Docking State Office Building - 1st floor Hearing Impaired TTY: (785) 296-6461

915 SW Harrison St. Fax: (785) 291-3614
Topeka, KS  66625-2007 Web Site:  www.ksrevenue.org

Office hours are 8:00 a.m. to 5:00 p.m., Monday through Friday.

REQUEST FOR TAX FORMS

In addition to the publications listed below, KDOR’s web site contains a library of policy information forms, press releases, and other
notices. You can obtain printed copies by visiting our office in Topeka or by calling our voice mail Forms Request Line at 785-296-
4937.  (Due to limited state funding, KDOR has discontinued printing of these publications; however all are available from our web
site.)

• Publication KS-1216, Kansas Business Tax Application
• Publication KS-1220, Kansas Sales and Use Tax Refund
• Publication KS-1500, North American Industry Classification System
• Publication KS-1510, Kansas Sales and Compensating Use Tax
• Publication KS-1515, Kansas Tax Calendar of Due Dates
• Publication KS-1520, Kansas Exemption Certificates
• Publication KS-1525, Kansas Sales and Use Tax for Contractors, Subcontractors and Repairmen
• Publication KS-1526, Sales & Use Tax for Motor Vehicle Transactions
• Publication KS-1527, Sales and Use Tax for Kansas Political Subdivisions
• Publication KS-1530, Kansas Tire Excise Tax
• Publication KS-1540, Kansas Business Taxes For Hotels, Motels and Restaurants
• Publication KS-1550, Kansas Sales and Use Tax for the Agricultural Industry
• Publication KS-1560, Kansas Tax Guide for Schools and Educational Institutions
• Publication KS-1700, Sales Tax Jurisdiction Code Booklet
• KW-100, Kansas Withholding Tax Guide

The following information guides are written for specific construction trades:

• EDU-26, Sales Tax Guidelines for Contractors and Contractor-Retailers
• EDU-27, Sales Tax Guidelines for Fabricators
• EDU-28, Sales Tax Guidelines for Businesses that Sell and Service Appliances and Electronic Products
• EDU-29, Sales Tax Guidelines for Contractor-Fabricators and Contractor-Manufacturers
• EDU-30, Sales Tax Guidelines for Lawn Care, Pest Control, Fertilizer Application and Landscaping

State of Kansas
Department of Revenue
915 SW Harrison
Topeka, KS  66612-1588
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Your suggestions and comments on this publication are important to us.  Please address them to: Taxpayer Education,
Kansas Department of Revenue, 915 SW  Harrison St., Topeka, KS  66625-1588 or call (785) 296-2481.




